SAMPLE 1 [t# p.80o/CD 1-38]

| like employees who are self-starters.

| like

[ ] like..

2 SAMPLE  (p.44 / CD1-13)

| like employees who are self-starters...

[ ] (employees) + “ ”
| like employees

) (who, which, that)

| like employees
(employees)

a self-starter

]

I’m quite capable of micro-managing people. And there’re times here where | have to do that in
order to get jobs done.

capable

[ ] capable

to micro-manage people ( )

]

there’re times here where ...

[ ] times ( ) where

where

there are times here (
...where | have to do that ( )
...inorderto .. ... get jobs done ( )

to get jobs done

]
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But it's important for me and | think it's good for the employee to learn how to be a self starter.

it's important for me

[] it
it's good for the employee to learn ...
[ ]t to it [Its for to

] It's good for the
employee to learn ...

[ It's for to ]
itis good ( )
for the employee ( )
to learn how to be a self-starter. ( )
to learn how to be a self-starter
[ ] howto « )
how to
how to conduct an effective meeting
how to spend your time
[ ] to study
to learn how to ... ...

to learn
to learn how to...
to learn how to be ...

to learn how to ride a bike
to learn how to be a team-player (
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I SAMPLE  [t# p.81/CD1-39]

And the other thing is, insofar as you can, being sincere and trying to find a way to help the other
side so that you’re both happy is a good thing to do.

The other thing is ...

]

The first thing is..., Another thing is ...

Insofar as ...

]

sincere

]

...So that

| || | so that so that

so that ... ©

to try to find a way to ...

] a way

to- away to —

happy
[ ] sothat youre both happy  happy
happy 3 7

happy
We are very happy with the agreement.

Mr. Smith is not very happy with how the project is going.

being sincere and trying to find a way you’re both happy

|:| being sincere you’re both happy
to be sincere and to try to find the way ( ) -ing
so that ~
being sincere and ( ...and )
trying to find away ( )
...to help the other side ( ...0K )
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...sothat ( )
...you're both happy ( )
....is a good thing to do. ( )

| mean, in some negotiations, it’s ... you know, you can’t win unless the other side loses,

in some negotiations ...
[ ] | mean, in some negotiations. .. ( )

in some negotiations

some ...
some... ’ ’ some ...
some ... ‘ 7
but
but
in some cases,... but....
in some companies,... but ...
..unless
[ ] unless
unless... ‘ ? unless...
unless...
~can’t....,unless ...

unless...

but in many negotiations, the real trick is to find something that benefits both sides. And I think
you should be sincere in trying to do that and understand what their issue is.

the real trick is ...

[ ] trick the (real) trick is to...
to benefit
[ ] [tobenefit+( )]
benefit

something that benefits both sides

[ ] (something) +
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(something) +

something the things( ) people( ) the one( )
someone( )
Something
+
what their issue is
[ ] whattheirissue is [whatS V] [how S+V]
[what S V]
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[ | SAMPLE [t p82/CD 140

| think most Japanese people are able to disassociate the criticism to themselves, and are able to

say, “Oh, this is directed towards this project” or “This is directed towards this engineering design,”

or...

most Japanese people

]

Most people are ...
A lot of people are ...

More people tend to ...

to disassociate ...
[ ] to associate (not) dis- to associate
to disassociate

are able to say, “......

] e

to direct towards ...
[ ] direct towards... direct towards ...
towards ... ( )
the criticism

Because the big picture is to make it better. That’s the focus. That’s the goal.

the big picture

]

to think in a big picture

to make ... better

N it to make it better  ( )
That's ...
l:| that
that that
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The focus

[ ] afocus (
)

And yes, I'm sure that many Japanese people are disappointed when that criticism is directed to
them as well.

Yes, I'm sure that ...

[ ] Yes 93 ‘ ’

- but
I'm sure that ... that
"l know...” “l realize...”

But they have perhaps a better ability to work towards correcting the problem, versus taking it
personally and becoming defensive.

But ...

] but )

"I think most Japanese people are able to disassociate the criticism to
themselves” but...
but
but

perhaps

[ ] perhaps
to work towards ...

[ ] work towards...
..., Versus

[ 1 [(A), versus (B) ] @ (B (B (NI ONG)

[ (A), versus (B) ]

versus
versus
versus X
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to take it personally

] ( )

to be defensive

]
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